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This Section needs to be filled by the Student: 

Full Name   

University ID  

Department   

Phone Number   

University Email   

Request Date  

 

Letter should be addressed to: ____________________________________________ 

Note: When requesting a letter for visa purposes, a copy of your passport is necessary; otherwise, your request will not be 
processed. 

Language of the letter:                      English                   Kurdish                   Arabic  

Any additional information to be included ___________________________________ 

__________________________________________________________________. 

Student’s Signature: ___________________ 

  

1. Conformation of Dean/ 

HoDep./DepCoordinator 

 

 

 

 

 

 

Name: ___________________ 

 

Signature:  

 

Date:  

2. Accountant  

 

 

 

 

 

 

 

Name: ___________________ 

 

Signature:  

 

Date: 

3. Admission and 

Registration Office 

 

 

 

 

 

 

Name: ___________________ 

 

Signature:  

 

Date: 

 

Letter no.: REG2__________ 

Processed 

Hold 

Processed 

Hold 
Processed 

Hold 


